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ASSI STANT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses highly responsible adm nistrative and
supervi sory fire department positions, the prinmary duty of which
i's managi ng specific adm nistrative tasks including, planninag,
organi zi ng, and conducting departmental training, nanagi ng and
mai nt ai ni ng department records. Assistant Fire Chiefs are al so
responsi ble for the preparation and mai ntenance of records of
shift activities, for directing the care and nmai ntenance of
assi gned equi pnent and vehicles, and for perform ng public
rel ati ons duti es. The enpl oyees of this class are responsible
for the effective handling of enmergency situations until
relieved of command by a superior officer. Duties of this class
are performed with a high |level of independence, with speci al
assignnents given and work reviewed by the Deputy Fire Chief.
This class ranks directly below that of Deputy Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the operations of the suppression division of the fire
depart ment and ot her divi sions as assigned. Plans and organi zes
departnmental operations having to do with personnel, equipnment
and apparatus. Recomends goals, objectives, and policies for
consideration by a superior officer. Conducts inspections of
vari ous divisions, evaluates the effectiveness of the divisions
foll owi ng i nspection, and takes appropriate action to correct or
i nprove problem areas. Investigates accidents and conplaints
i nvol ving departnent equipnent or personnel in order to
det erm ne cause. Takes necessary action to correct personne

problens or to avoid future accidents.

Supervises fire departnent per sonnel by overseeing and
eval uati ng the work performance of subordi nates. Discusses work
performance with subordi nates and superiors. Resolves enployee
conplaints and grievances, and counsels enployees who are
experiencing work problens. Provides assistance in technical
areas of work. Maintains discipline and recomrends di sciplinary

action. | nspects the appearance of assigned equipnent and
personnel. Holds nmeetings for the purpose of receiving reports
and dissem nating information. Partici pates in devel oping a

personnel recruitnment and selection program Assists wth
i nterview ng prospective enpl oyees and makes recommendati ons to
the Fire Chief.
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Devel ops a training program for the fire departnment and sees
t hat such programis properly staffed and supplied with training
resources. Conducts and supervises training classes, either in
the classroom at the drill field, or at the fire station in the
following areas: fire fighting; fire attack; forcible entry;
ventilation; fire streans; nozzle and hose handling; punmp
operations; hydraulics; extinguishers; sal vage and over haul ; use
of protective breathing apparatus; safety; pre-fire planning;
rescue; enmergency nedical services; or any other related
subj ects assigned or required. Provides informal or "on-the-job"
training for new enpl oyees.

Reads and studi es assigned firefighting materials and manual s to
mai ntain proficiency in firefighting operations and fire
behavi or, equi pnent and tools, and safety procedures for speci al
energenci es. Recommends changes in departnment operations that
will help the departnent obtain favorable | SO ratings. Obtains
appropriate certifications wunder the N F.P.A  Professional
St andar ds, and ot her professional certifications, as required by
departnmental policies.

Responds to all alarns or energency calls for which the
departnment is answerable. Oversees activities and supervision
of fire conmpanies at the scene of a fire or other energency,
perform ng duties such as size-up; forcible entry; ventilation;
nozzl e and hose handling; punp operations; use of sprinkler and

st andpi pe systens; use of water supplies; protection of
exposures; sal vage and overhaul oper ati ons; and rescue
operations. Manages and personally acts as part of the fire
attack team when necessary. Directs first aid, CPR and

energency nmedical service operations at the energency scene.
Participates in handling enmergencies involving hazardous
materi al s. Mai nt ai ns communi cations and acts as coordi nator
between fire fighting personnel and other authorized personnel
at the scene of an energency.

| nvestigates the causes, origins, and circunstances of fires
occurring within the jurisdiction. Secures the fire scene to
protect evidence of suspected arson. Testifies in court when
required. Collects information for pre-fire planning by
vi siting businesses, schools, and places of public assenbly.

Supervi ses the preparation and maintenance of all departnment
records and reports of an assigned service or division by
revi ewi ng records conpl eted by subordi nates and by periodically
inspecting systenms and facilities for keeping the records.
Conpi |l es and organi zes data needed for reports. Wites reports
and personally conpletes any forms and records required.

Supervises the general care and nmaintenance of departnent
vehicles, fire fighting apparatus, stations, grounds, and
communi cati ons or other specialized equi pment. Arranges for
needed repairs and i nspects equi pnent after repairs to see that
repairs were properly acconplished. Mintains the inventory,
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order, and di sbursenment of departnental supplies and equi pnment.
Pur chases equi pment and supplies, keeping such purchases within
t he established budget.

Answers questions for the public about the operation of the
departnent or any rel ated areas of enmergency services, including
inform ng the public about fire department work through talks
and denonstrations. Acts as a consultant for volunteer fire
departnments in surroundi ng areas, providing themw th technical
expertise, assistance, and cooperation in training and/or
firefighting efforts when required.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adni ssion to
t he exam nati on.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of | egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.
Must be a regular and pernmanent enployee in the class of

District Fire Chief for at least two (2) years imediately
precedi ng closing date for application to the board.

BY 01-14-09



